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Assigning Topics for Bachelor’s and Master’s  
Diploma Theses, Dissertations,  

and Rigorous Theses, Their Submission,  
and How They Are Made Accessible to the Public  

(1st complete version) 
 
 

Article 1 

Introductory Provisions 

 
1. The Inner Norm Assigning Topics for Bachelor’s and 

Master’s Diploma Theses, Dissertations, and Rigorous 

Theses, Their Submission, and How They Are Made 

Accessible to the Public determines the method of 

assigning the topic, submission and registration of data 

on the bachelor’s, master diploma theses, dissertation, 

and rigorous theses (hereinafter referred to as “theses”) 

in accordance with Act No. 111/1998 Coll. On Higher 

Education and on Amendments and Supplements to 

Other Acts (Higher Education Act) (hereinafter referred 

to as “Higher Education Act”).   

2. This norm “Assigning Topics, Submission and 

Registration of Data on the Bachelor’s, Master’s 

Diploma Theses, Dissertations and Rigorous Theses, 

and How They Are Made Accessible to the Public” must 

be applied in accordance with the provisions of Section 

47b of the Universities Act without prejudice to:  

a) the protection of data protected by law, 

b) the protection of trade secrets, 

c) the protection of the legitimate interests of third 

parties worthy of special consideration, 

d) the protection of data that UP can use to obtain 

the legal protection of industrial property rights in 

accordance with applicable legal regulations 

(e.g. application for a patent under Act No. 527/1990 

Coll. on inventions and rationalization proposals, 

as amended). 

3. The parts of the thesis which contain such information 
do not have to be made accessible to the public if this 
fact and the extent of the unpublished parts of the thesis 
have been specified upon its assignment 
or if the supervisor has stipulated so during work on 
the thesis or upon its submission, always subject to 
the respective Vice-Dean’s approval, for the duration of 
the obstacle to publication, but for no longer than 
3 years following Section 47b(4) of the Higher 
Education Act. The information on the postponement 
of these parts of the thesis must be published together 
with the justification on the UP Study Agenda portal 
(http://stag.upol.cz) in the “Browsing” and “Final 
Thesis” sections. Without undue delay after the defence 
of the thesis to which the deferral of publication relates, 
the authorized officer of the relevant faculty shall send 
one copy to the Ministry of Education, Youth and Sport 
via the authorized officer of the Department 
for Education of the Rector’s office of UP. 

4. The student is responsible for the thesis design and 
structure so that its public part gives complete 
information on the thesis objectives and the results 
achieved. With the consent of the relevant Vice-Dean, 
the thesis supervisor also determines the date on which 
the reason for non-publication will ceases and the thesis 
will be published in its entirety.  

 

 
5. In the event of a postponement of the deadline for 

the publication of the thesis based on the existence of 

a legal regulation preventing its publication, 

the supervisor shall prepare a written report, which shall 

be submitted to a relevant student affairs office or 

department for science and research, and shall be 

responsible for the provability and relevance of this legal 

regulation. 

6. If the final thesis contains personal or sensitive 

information within the meaning of Act No. 101/2000 

Coll. on the Protection of Personal Data, as amended, the 

supervisor shall ensure that the data is anonymized 

before the electronic form of the thesis is uploaded into 

the IS/STAG electronic system of study registration 

(hereinafter referred to as “IS/STAG”). The student is 

obliged to allow the thesis supervisor to verify this fact 

before the final thesis is uploaded into the IS/STAG. The 

supervisor will inform the student of this obligation. 

 
 

Article 2 

Assigning Topics for Final Thesis  

 
1. The student is obliged to choose a topic of the final 

thesis. The dissertation topics are determined by 

the subject-area board for the respective doctoral 

study programme, and the student chooses the 

dissertation topic mainly during the admission 

procedure. In addition, he/she must fulfil all formal 

requirements for the assignment of the thesis topic 

in the respective years and forms of study according 

to the requirements and by the deadline set by 

the relevant faculty, usually during the winter 

semester of the penultimate year of study. 

2. The study is fully responsible for the accuracy and 

completeness of all data contained in the form 

“Document for Registration Bachelor/Master Diploma 

Thesis”, which he/she is obliged to upload through 

portal Study Agenda UP (http://stag.upol.cz) to 

IS/STAG, according to the instruction specified in 

Appendix No. 1. A candidate for study who submitted 

the application for state rigorous examination, does not 

submit the “Document for Registration 

of Bachelor/Master Diploma/Dissertation Thesis” 

in STAG.  

3. The student in the form “Document for Registration of 

Bachelor/Master Diploma/Dissertation Thesis” 

completes the information about the assigned topic of 

his/her final thesis in the study agenda system IS STAG 

in the following points: 

a) Title of the topic in Czech. 

b) Title of the topic in English. 

c) Thesis supervisor. 
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d) The principles for the preparation, in collaboration 

with the thesis supervisor. 

e) List of recommended readings, in collaboration 

with the thesis supervisor. 

4. The student prints the completed form “Document for 

Registration Bachelor/Master Diploma/Dissertation 

Thesis” in three copies and submits those copies 

signed by the respective thesis supervisor to 

the department where the thesis is assigned and will 

be defended. 

5. The department assigning the final thesis, i.e. usually 

a department or institute (hereinafter referred to as 

“department”), checks the data on the final thesis in 

IS/STAG and also in the printed form “Document for 

Registration of Bachelor/Master Diploma/ 

Dissertation Thesis”, which is completed with 

the signature of the head of the department. 

6. The department registers the assignment and files 

the checked and signed form “Document for 

Registration of Bachelor/Master Diploma/ 

Dissertation Thesis”. The second copy of this form 

with all its requisites is forwarded to the faculty’s 

Student Affairs Office or to the department designated 

by the Dean, and the third copy with all its requisites 

is given to the student.  

7. The faculty’s Student Affairs Office or the designated 

department registers the thesis assignment and files 

the form “Document for Registration of Bachelor 

/Master Diploma/ Dissertation Thesis” to 

the student’s study file and copies the data from this 

form to IS STAG following the procedure specified 

in Appendix No. 2. 

8. The Dean may determine a different method of 

entering the final thesis topic to IS/STAG. 

 

 

Article 3 

Final Thesis Submission 

 

1. Final theses are at UP prepared following the legal 

regulation, especially the Act No. 121/200 Coll., on 

Copyright, on Rights Related to Copyright and on 

Amendments to Certain Acts (Copyright Act), 

as amended, and ethical principles. Their violation 

(plagiarism, etc.) will be considered a disciplinary 

offence for which the sanction of expulsion from 

studies may be imposed under according to Section 65 

of the Higher Education Act. All submitted theses are 

checked in the theses.cz system for plagiarism. 

The thesis supervisor will evaluate the result of 

the check for plagiarism and marks the result in 

IS/STAG. An authorized faculty office will enter 

the record of the check in the protocol of the thesis 

defence. 

2. The student must enter the final thesis in 

the electronic version, unless its nature prevents it, 

e.g. a concert performance, through the portal Study 

Agenda UP (http://stag. upol.cz) to IS/STAG, 

in accordance with the procedure specified 

in Appendix No. 3, and complete the following 

mandatory data about his/her final thesis: 

a) Title of the thesis in the language in which it is 

written. 

b) Title in English. 

c)  Concurrent title and Subtitle (if given on the title 

page). 

d) Annotation in the language in which the thesis is 

written. 

e) Keywords in the language in which the thesis is 

written. 

f) Annotation in English. 

g) English keywords. 

h) Enclosed appendices not bound to the thesis (if any). 

i) Appendices bound in the thesis. 

j) Length of the thesis. 

k) Language of the thesis. 

3. In the case of a dissertation thesis, the student must also 

submit an equivalent printed version of the thesis in 

a minimum of two copies by the deadline, in 

the specified number of copies and to the office specified 

by the relevant faculty. 

4. The candidate who applied for the State Rigorous 

Examination shall submit the rigorous thesis in printed 

and equivalent electronic form. The rigorous thesis 

includes all information a) – k) listed in paragraph 2 on 

special sheet placed at the end of the thesis. 

5. The student is responsible for the accuracy and 

completeness of all data contained in the form “Data 

About the Final Thesis” in the IS/STAG. 

6. The faculty Student Affairs Office or a designated 

department must formally check the data included in 

the copy of the document entitled “Data About the Final 

Thesis”, if the faculty requires this document, register 

the final thesis and file the checked document in the 

student’s study file. 

7. The faculty Student Affairs Office or a designated 

department will enter the deadline of the final thesis 

submission to IS/STAG, section “Graduate”. 

After the final registration in the Student Affairs Office 

or the Centre for Science and Research, changes to 

the data can no longer be made; only viewing is possible. 

8. The Dean may determine a different method of entering 

the electronic version of the final thesis and 

the mandatory data into IS/STAG.  

 

 

Article 4 

Publication of Final Thesis,  

Thesis Report, and Record of the Course  

and Result of the Defence 

 

1. The final thesis submitted by the candidate for defence 

is published at least 5 working days before the defence 

in the portal Study Agenda UP (http://stag.upol.cz), 

unless it is in conflict with the legal obligation 

preventing the thesis publication according to 

the introductory provision. This does not apply to a final 

thesis published in another way. 
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2. By submitting the thesis, the author agrees to publish 

his/her thesis according to paragraph 1, regardless 

the outcome of the defence. 

3. An authorized employee of a relevant department is 

responsible for ensuring the insertion and publication 

of the final thesis reports in the electronic version into 

IS/STAG, section “Graduate”, section “Final Thesis”, 

section “Files”, according to the procedure specified in 

Appendix 4 or via the portal Study Agenda UP 

(http://stag.upol.cz), section “My study“, section 

„Thesis Evaluation“, and inform the student about 

the publication of the assessment of his/her thesis.  In 

the case of a dissertation, Centre for Science and 

Research shall send the student a copy of the thesis 

report. At least one reviewer’s report shall be drawn up 

for the bachelor’s thesis, the report of the thesis 

supervisor and the reviewer shall be drawn up for 

the master’s thesis, and two reviewer’s reports shall be 

drawn up for the rigorous thesis.  A dissertation shall 

be assessed by at least two reviewers appointed by 

the Dean of a relevant faculty. After the thesis defence, 

the chairman of the examination committee shall 

ensure that the record on the course and result of 

the defence  is entered into IS/STAG, either in 

the form of a digital record, i.e. scanning the record of 

the course and results of the defence and converting it 

into a .pdf format following the procedure described in 

Appendix 5, or by inserting or editing the text in 

IS/STAG following the procedure described in 

Appendix 6. The defence results and questions are an 

integral part of the record of the course and outcome 

of the defence entered into IS/STAG. 
4. When entering the thesis reports and the record of 

the course and outcome of the defence into IS/STAG, 

the UP employees are obliged to refrain from scanning 

the signatures of any persons. In case of entering the 

record of the course and outcome of the defence into 

IS/STAG in the form of a digital record according to 

the procedure described in Appendix 5, the UP 

employees are obliged to scan only the record of the 

course and outcome of the defence. Final theses are 

published in a non-profit manner, including the 

evaluation reports and outcome of the defence, 

through the Final Theses database, which is available 

on the portal Study Agenda UP (http://stag.upol.cz) in 

section “Browsing” and “Final Theses” (see paragraph 

1).  The information can be filtered mainly according 

to the following criteria: 

 

 
 

 

 

 

Article 5 

Concluding provisions 

(standards in the original version) 

 
1. This internal standard cancels the order of the Rector of 

Palacký University No. B3-09/3-PR The Assigning 

Topics for Bachelor’s and Master’s Diploma Theses, 

Dissertations, and Rigorous Theses, Their Submission, 

and How They Are Made Accessible to the Public dated 

November 3, 2009, including its Appendix No. 1 and 

Appendix No. 2.  

2. This internal standard comes into force and effect on 

the day of its publication on the official UP bulletin 

board. 

 

 

*** 

 

As amended by Amendment No. 1 effective from 

September 1, 2022. 

 

 

This full text is created as of the effective date of 

Amendment No. 1 of Assigning Topics, Submission and 

Registration of Data on the Bachelor’s, Master’s 

Diploma Theses, Dissertations and Rigorous Theses, 

and How They Are Made Accessible to the Public, i.e. as 

of September 1, 2022, by Eva Stehlíková, Assistant of the 

UP, Law Department. 

 

 

 
JUDr. Zdenka Papoušková, Ph.D. 

Vice-Rector for Legislation and Organization 
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Appendix No. 1 
 

How to register the final thesis into IS/STAG 

 
1. Log in to Portal, IS/STAG. 

2. Choose the tab “My Study” in the main menu. 

3. Choose the tab “Thesis Topic”. 

4. Click on the “New Topic” option. 

5. Fill in the information and click on “save”.  

6. Choose the link “Print Document for Bachelor Thesis Registration in the format of .pdf. 

7. Please print the form in 3 copies, sign all copies, give them to the thesis supervisor for signature and submit to 

the secretary of your department. 

 

Step 2 to 4 

  
 

Step 5 
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Step 6 
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This is how the final document should look like: 
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Appendix No. 2 
 

Procedure for the Student Affairs Office or an authorized department for copying data from the form 

“Document for Bachelor’s Thesis Registration” into IS/STAG  
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Appendix No. 3 
 

How to enter the final thesis into STAG 

 
The final thesis must be uploaded into STAG by the same deadline as for submitting of the printed form of the final 

thesis, determined by the relevant faculty. 

 
1. Log in to IS/STAG. 

2. Choose the “My Study” tab. 

3. Go to the “Final Thesis” section. 

4. Choose the option “Complete data about Bachelor Thesis”. 

5. Fill in the final thesis details and click “Save data”. 

6. In the “Final thesis in electronic form” section of the form, click “Electronic Thesis Submission Form” and upload 
the electronic version of your thesis. The maximum size of the file is 60 MB (to upload the document smoothly, we 
recommend using the UP net). 

7. Choose a format for the final thesis and upload the file. 

8. Save the final thesis file by clicking on “Attach File”. 

9. Print the document “Data about Final Thesis in the PDF format”, sign it and submit it to the secretary office of your 
department.  

 

 
Step 1-4 
 

 

  



11 UP Internal Standard No. R-B-17/08-ÚZ01 
 
 

 

Step 5-8       

part 1       part 2

 
 
 
 
 part 3       part 4 

 
 

Step 9 
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How the printed document should look like: 
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Appendix No. 4 
 

Procedure for Student Affairs Office or an authorized department for 

entering and publishing the final thesis reviews in the electronic 

version into IS/STAG 
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Appendix No. 5 

 
Procedure for authorized departments on how to insert the record of the course and outcome of the 

thesis defence into IS/STAG in the form of a digital record on the course and outcome of the defence 

and its conversion to the .pdf format 
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Appendix No. 6 

 
Procedure for authorized department to insert a record of the course and outcome of the thesis defence 

into IS/STAG in the form of inserting or editing text in IS/STAG.  

 
The text with the course of the defence can be inserted: 

a). in the tab Evaluation in the form AN0030 Final Theses, or  

b). also in the form AN0010 Record of the Final State Exam in the tab “Thesis Defence”. Both forms are interconnected, i.e. 
it does not matter in which document is the text inserted or changed. 
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